<AUTHOR: Use your department letterhead or personal letterhead here>

SAMPLE LETTER TO OBTAIN PERMISSION TO USE COPYRIGHTED MATERIAL(S)
IN CEAS BOOK

Date

| am preparing a book to be titled:

to be published by the Cornell East Asia Series, East Asia Program, Cornell University, 140 Uris
Hall, Ithaca, New York 14853-7601, in

, (month/year)

I would like to request permission to use the following material in this book:

Appropriate credit will be given for the use of this material. If you do not control the necessary
rights, please let me know whom to contact.

For your convenience a release form is attached, in duplicate. Please sign and return one copy to
me. To facilitate our production schedule, the publishers and | would greatly appreciate it if you
could respond by . (date)

Sincerely,

(Author’'s name)



Cornell University
East Asia Program

RELEASE FORM

I (We) grant non-exclusive all-language world rights to

140 Uris Hall

Ithaca, New York 14853-7601

t. 607.255.5071

f. 607.255.1388

ceas@cornell.edu
www.einaudi.cornell.edu/eastasia

to use the following material:

in
(title)

by

including all editions and all possible subsidiary and promotional uses in connection with this

work.

I (We) require you to print the following credit line:

(by)

(date)



