
 
 
 
 
 
 
MANUSCRIPT SUBMISSION GUIDELINES      updated 1/2008 
 
Dear Authors, 
 
For the initial submission of your manuscript, please use the following checklist to ensure that we receive the 
necessary materials.  
 
□ Title Page 
     Indicate author and contact information at bottom of same page 
 
□ Table of Contents 
  
□  Book Chapters  
 
 Page numbering 
 · Number all pages in sequence, whether single or multiauthored (edited) volumes.  
 
 Style and Formatting 
 
 In multiauthored or edited volumes, please make sure that all chapters look consistent.  
 
 · Font: Times New Roman 12 pt. 
 
 · Margins: 1” left and right margin, 1” top and bottom margins. Set headers and footers at 
   0.5” for page numbering. 
 
 · Line spacing: Double 
 
□  Images, charts, tables  
 Please include these and place them appropriately within the text. 
 
□  Bibliography 
 
□  If translated work, please include the original text. 
 
□  Secured permission letters authorizing use of images, charts, tables, etc. 
 While we may not require these permission letters for your initial submission, please be sure that you 
 are able to secure permission if your manuscript is accepted for publication. 
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